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APPROVAL OF NEW PROGRAMME

COLLEGE FINAL ENDORSEMENT FORM
School to endorse via College LTC/QSC and SMT
University to approve via Programme Specific Approval Panel and Executive Learning and Teaching Committee
See Guidance notes at the end of this document.

The College Management Team must have endorsed the programme at First Filter stage, before a submission for Final Endorsement is generated. At the Final Endorsement stage the SMT must reconsider the First Filter again in relation to risk and financial viability.
Collaborative programmes require additional evidence, especially if a new partner is being proposed. See the collaborative web page 
All modules must be approved by the Full Approval stage. See the Programme Approval, Update and Withdrawal web page for module specification forms and guidance.

	1. Please attach the signed First Filter form and the final version of the Proforma for Calculating Costs and Income/. Also attach any other First Filter documents (e.g. the final version of the Proforma for Risk Assessment).

	ATTACHED YES/NO


	2. Please confirm Programme Final Award and Title and HECOS code.

	

	3. Please confirm Lead Proposer and Contact Details, 

	

	4. Please confirm Intended Start Date of Programme

	

	5. Please attach a completed Programme Specification.  See Programme Approval, Update and Withdrawal web page for the template and guidance

	ATTACHED YES/NO


	6. Please attach a completed Curriculum Map. See Programme Approval, Update and Withdrawal web page for the template and guidance

	ATTACHED YES/NO



	7. Please attach all module specifications and associated assessment documents i.e. Assessment Map

	ATTACHED YES/NO



	8. Please provide a brief outline of College/School arrangements for pastoral and academic student support. 

	

	9. If English Language support is to be provided, please detail the arrangements  made with the Centre for English Language and Communication (CELCA).



	

	10.  Please provide an updated financial model and commentary/signature from the College Accountant.

	ATTACHED YES/NO



	11. CHECK ATTACHMENTS:

· First Filter Form

· Updated Financial Model, including commentary/signature from College Accountant
· Final version of Risk Assessment (if needed)

· Programme Specification

· Curriculum Map

· Module Specifications

· Other (please list):




	12. Please provide signatures to confirm endorsement within College/Schools:



	Chair of Learning & Teaching Committee /Quality Sub-Committee(College 1)         
Date



	Chair of Learning & Teaching Committee/Quality Sub-Committee (College 2,
Date
if applicable)        



	Associate Dean UG/PG Programmes (1)                             
Date



	Associate Dean UG/PG Programmes (2, if applicable)               
Date


	Executive Dean (1)                                                                 
Date


	Executive Dean (2, if applicable)                                           
Date
A signature here indicates that any resource requirements of the programme being proposed will be met by the College.

	13. Please provide a signature to confirm the approval of CELCA for any English Language provision.



	Head of CELCA                                                                        Date



	14. The approval of the Chair of the PSAP will be given via email


LAP December 2013
Updated:  September 2015


November 2016


May 2017


October 2018 (websites only)


September 2020

September 2021
GUIDANCE NOTES

COLLEGE FINAL ENDORSEMENT
You can contact the Quality Team for advice on any aspect of this proforma: 

email the Academic Team 
1. Please attach the signed First Filter Form and the final version of the Proforma for Calculating Costs and Income. Also attach any other First Filter documents (e.g. final version of the Proforma for Risk Assessment)
The College must have endorsed the programme at First Filter stage before proposers fully design the proposed programme and submit documents for Full Approval. This is to avoid undertaking time-consuming design work if a case for viability is not successfully made.

The First Filter must be reconsidered by the Senior Management Team at the Final Endorsement Stage. SMT should see updated versions of the financial model and (if required) the risk assessment. These may have changed considerably by this stage.  See Programme Approval, Update and Withdrawal web page
2. Programme Final Award and Title and HECOS code

Please show the Programme award, title and HECOS code and note if there has been any change from the previous stage.
3. Lead Proposer and Contact Details & 4. Intended Start Date of Programme
Please confirm details.

5. Please attach a completed Programme Specification.  
See Programme Approval, Update and Withdrawal web page 
The programme specification is a significant element of the documentation the University uses to communicate the key features of the programme to students. It also forms the basis of the contract with applicants in line with current Competition and Markets Authority (CMA) guidelines. 

6. Please attach a completed Curriculum Map.  
See Programme Approval, Update and Withdrawal web page
The curriculum map links the modules with the programme outcomes, learning, teaching and assessment strategies, showing how each is covered.  It should be completed as part of developing a programme specification.
7. Please attach all module specifications and associated assessment documents. 
Any modules created or adapted for the programme should be approved by the relevant College Learning and Teaching Committee/Quality Sub-Committee in good time. If the proposal includes modules from another College, it will also need final endorsement from that College’s LTC/QSC.  The PSAP will wish to see all module specifications (complete with the  assessment map) and to be sure that they have been approved by the College and have module leaders allocated.  Module specifications should be written to show how they support the students’ achievement of the intended learning outcomes at the programme level.

8. Please provide a brief outline of College/School arrangements for pastoral and academic student support.
9. If English Language support is to be provided, please detail the arrangements.
Please provide an outline of the provision and see below at 13 where the Head of CELCA must confirm that this is agreed.  

10. Please provide an updated financial module and a commentary for the College accountant

The financial model must be updated and a commentary form the College accountant provided, to indicate that they are happy with any changes that may have been made since the First Filter stage.

11. CHECK ATTACHMENTS

Please note that a proposal may not be approved unless all the necessary documents are provided.

12. Signatures to confirm endorsement by the College/s

Please note that the proposal cannot be accepted by the PSAP or PASC until these signatures have been obtained.

If there is any involvement by another College, the Executive Deans of both Colleges should sign the Final Endorsement Form.

13. Please provide a signature to confirm the approval of CELCA for any English Language provision.
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