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1. GUIDING PRINCIPLES AND POLICY
Maintaining integrity and high standards is of central importance to the University’s
commitment to research, and it is the responsibility of all members of the University’s
research community to maintain professional standards. This Code of Conduct prescribes
standards of work performance and conduct expected by all persons engaged in research
at the University.
Researchers should, in all aspects of their research:
1. Observe legal and ethical requirements laid down by the University or any other bodies
properly laying down such requirements, including those of any countries outside the
UK where the research is being conducted;
2. Ensure that methods and results should, subject to appropriate confidentiality
commitments to individual privacy or commercially protected information, be open to
independent scrutiny through appropriate documentation of methods and storing of
data;
3. Demonstrate honesty, accountability, integrity and professionalism, observe fairness
and equity, and avoid, or declare, conflicts of interest;
4. Ensure clear and honest attribution and acknowledgement of the direct and indirect
contribution of colleagues, collaborators and others;
5. Ensure the rights, safety and wellbeing of those associated with the research, both as
researchers and subjects of research, including that there are suitable additional
insurance provisions in place where necessary (eg where clinical intervention with a
subject is required).
6. Comply with guidance concerning the funding of the research project issued by the
University, funding body/ies and/or other relevant organisational body/ies, including
guidelines for purchasing resources and employing staff, and requirements for
monitoring and audit;
7. Raise any concerns (eg risk or harm to participants, financial irregularities, potential
conflicts of interest) with the Executive Dean of the School as soon as they become
aware of them.
The UK Research Integrity Office (UKRIO) has compiled a checklist of key good practice
points which should be considered when embarking on any research project and
researchers are strongly advised to use this and keep a brief record of their responses.
The checklist may be particularly helpful for collaborative projects involving researchers
from partner organisations, including outside the UK, in order to ensure that all parties
involved have considered the key points and reached agreement on standards and
procedures to be followed. The checklist is provided in Section 4 below and is also
available at www.ukrio.org.
Further advice on collaborative provision, including a risk assessment pro forma, is
available on the University website at http://www1.aston.ac.uk/registry/forstaff/regsandpolicies/collaborativeprovision/
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2. SCOPE AND RESPONSIBILITIES
The Senate of the University, through its Research Committee, has general responsibility to
ensure compliance with the Code across the University. Executive Deans have a
responsibility to ensure compliance with the Code in their Schools. All staff and students
undertaking research must familiarise themselves with the Code and ensure that its
provisions are observed. The University will ensure all newly appointed researchers and
research students are made aware of the Code, and the Supervisors of students involved
in research will seek to ensure that students comply with the Code.
3. RESEARCH PRACTICES
3.1 Guidance from Professional Bodies
1. Where available, researchers will observe the standards of research practice set out in
guidelines and codes of practice published by scientific and learned societies, relevant
research councils, sponsoring charities, regulatory bodies, the Department of
Health/National Health Service and other relevant professional bodies.
2. All researchers should be aware of the legal requirements which regulate their work and
should ensure that all participants, including those from outside the UK, are also aware
of them.
3.2 Research Methods and Data
1. There should be clarity at the outset of each research programme as to the ownership
of, where relevant, data and samples used or created in the course of the research,
and the results of the research. This is particularly important in the case of
collaborative research projects.
2. Research methods adopted in the conduct of the research must be fully documented in
a manner that would facilitate their replication by independent researchers.
3. Experiments should be conducted in accordance with the University Health and Safety
Policy Document.
4. Research data must be recorded in a durable and auditable form so that they can
readily be recovered. They must be retained intact normally for a period of at least five
years (or the minimum period defined by research sponsors or relevant professional or
statutory bodies, whichever is the longer) from the date of any publication based on it.
Back-up records should always be kept for data stored on a computer or electronically.
Research Groups, Institutes or Schools must establish procedures for retention of
research data in a form which would enable retrieval by a third party, subject to any
limitation imposed by the confidentiality of individuals or commercially sensitive data.
Research data related to publications should be available for discussion with other
research workers, except where confidentiality provisions prevail.
5. It is the duty of any principal investigator in any research project to comply with the
Data Protection Act, and to ensure that copyright is not breached.
6. Confidentiality provisions relating to publications may apply in circumstances where the
University or the research worker has made or given confidentiality undertakings to
third parties or confidentiality is required to protect intellectual property rights. It is the
obligation of the research worker to enquire as to whether confidentiality provisions
apply and of the head of research group/institute, or School, to inform research workers
of their obligations with respect to these provisions.
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3.3. Ethical Practice
The University’s Ethics Documentation is available on the University website at
http://www1.aston.ac.uk/registry/for-staff/regsandpolicies/ethics-policy-and-procedures/.
3.3. a. Research Involving Human Participants
1. All research involving human participants should be registered via the University on-line
ethical registration system and, where appropriate, be considered and approved either
by the relevant School Research Ethics Committee or, for projects carrying a higher
risk, the University Ethics Committee. Approval from other regulatory bodies such as
the Human Fertilisation and Embryology Authority or the Gene Therapy Advisory
Committee of the UK should also be sought where necessary.
2. Researchers should ensure the consent of participants in research, along with the
confidentiality of any personal information, and that the research fulfills any legal
requirements of the Data Protection Act 1998.
3.3. b. Research Involving Animals
1. Research involving animals should have approval through the appropriate Ethical
Review Process, and may require Home Office licenses for the institution, the
investigator and the project.
2. Researchers should consider, at an early stage in the design of any research involving
animals, the opportunity for reduction, replacement and refinement of animal
involvement.
3.4 Supervision
1. It is the responsibility of Executive Deans to ensure that appropriate direction of
research and supervision of researchers is provided. Training in supervisory skills
should be provided where appropriate.
2. Supervision of research must be in accordance with the University’s Code of Practice
for Research Degrees and with any requirements which may be prescribed from time to
time by the Senate through its Learning and Teaching or Research Committees.
3. A person must only accept appointment as a member of the Supervisory team for a
research student if that person expects to be able to discharge their responsibilities as
set out in the Code of Practice for Research Degrees.
3.5 Publication of Results
1. Anyone listed as an author on a publication should accept responsibility for ensuring
that he/she is familiar with the contents of the paper and can identify his/her contribution
to it. The practice of honorary authorship is unacceptable.
2. Any person who has participated in a substantial way in conceiving, executing or
interpreting at least part of the relevant research should be given the opportunity to be
included as an author of a publication derived from that research.
3. A publication must contain appropriate reference to, and acknowledgement of, the
contributions made by all participants who have made what might reasonably be
regarded as a significant contribution to the relevant research. In particular the work of
research students, research staff and support staff should be recognised in any
publication derived from research to which they have made a significant contribution.
3.6 Conflict of Interest
1. A conflict arises when a person’s judgement concerning a primary interest, such as
scientific knowledge, could be unduly influenced by a secondary influence, such as
financial gain or personal advancement.
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2. A researcher must make full disclosure of any personal potential or actual conflict of
research interest. Conflict of interest includes any personal or close family affiliation or
financial involvement with any organisation sponsoring or providing financial support for
a research project undertaken by a research worker. Financial involvement includes
direct personal financial interest, provision of personal benefits (such as travel and
accommodation) and provision of material or facilities for personal use. The provision of
sponsored studentships, or elements of travel/accommodation for a student, is excluded
from this definition.
3. A disclosure of a personal conflict of interest must be made to the Executive Dean as
soon as reasonably practicable.
4. A researcher must comply with a direction made by the Executive Dean in relation to a
personal conflict of interest in research. Executive Deans may seek advice from the
Director of Staff and Student Services in cases of doubt.
3.7 Misconduct in Research
1. Misconduct in research is constituted by a failure to comply with the provisions of the
Code, and includes, but is not limited to, the following:
•

Fraud: deliberate deception, including fabrication or falsification of research data,
and the omission from analysis and publication of inconvenient data

•

Plagiarism and piracy: the copying or deliberate exploitation of another person’s
ideas, work or research data, without appropriate acknowledgement

2. The University has a separate policy and Code of Conduct covering misconduct. This
code must be adhered to at all times:
•

Aston University: Code of Practice for dealing with allegations of Research
Misconduct

4. UKRIO’s RECOMMENDED CHECKLIST TO RESEARCHERS
The following Checklist is included in the UK Research Integrity Office (UKRIO)’s Code of
Practice for Research: Promoting good practice and preventing misconduct.

Recommended checklist for researchers
The Checklist lists the key points of good practice in research for a research project and is
applicable to all subject areas.
Before conducting your research, and bearing in mind that, subject to legal and ethical
requirements, roles and contributions may change during the time span of the research:
1 Does the proposed research address pertinent question(s) and is it designed either to add
to existing knowledge about the subject in question or to develop methods for research into
it?
2 Is your research design appropriate for the question(s) being asked?
3 Will you have access to all necessary skills and resources to conduct the research?
4 Have you conducted a risk assessment to determine:
a whether there are any ethical issues and whether ethics review is required;
b the potential for risks to the organisation, the research, or the health, safety and wellbeing of researchers and research participants; and
c what legal requirements govern the research?
5 Will your research comply with all legal and ethical requirements and other applicable
guidelines, including those from other organisations and/or countries if relevant?
6 Will your research comply with all requirements of legislation and good practice relating to
health and safety?
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Has your research undergone any necessary ethics review (see 4(a) above), especially if it
involves animals, human participants, human material or personal data?
Will your research comply with any monitoring and audit requirements?
Are you in compliance with any contracts and financial guidelines relating to the project?
Have you reached an agreement relating to intellectual property, publication and
authorship?
Have you reached an agreement relating to collaborative working, if applicable?
Have you agreed the roles of researchers and responsibilities for management and
supervision?
Have all conflicts of interest relating to your research been identified, declared and
addressed?
Are you aware of the guidance from all applicable organisations on misconduct in
research?

When conducting your research:
1 Are you following the agreed research design for the project?
2 Have any changes to the agreed research design been reviewed and approved if
applicable?
3 Are you following best practice for the collection, storage and management of data?
4 Are agreed roles and responsibilities for management and supervision being fulfilled?
5 Is your research complying with any monitoring and audit requirements?
When finishing your research:
1 Will your research and its findings be reported accurately, honestly and within a reasonable
time frame?
2 Will all contributions to the research be acknowledged?
3 Are agreements relating to intellectual property, publication and authorship being complied
with?
4 Will research data be retained in a secure and accessible form and for the required
duration?
5 Will your research comply with all legal, ethical and contractual requirements?
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