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Aston University




To
Library & Information Services

Authorisation for Use of Library Services (Academic Staff)
I authorise ………………………………………… (my PA/Secretary/Researcher), to use my uniCARD to access the following library services on my behalf:

· Loan of library material

· Renewal of library material

· Collection of reserved items

· Collection and renewal of Inter-library loan material

· Place reservations 

· Collection of copyright material, e.g. ILL photocopies and serviced photocopying (provided the copyright declaration has been previously signed)

· Access to My Library Record held on the library management system
Name (In capitals)





Signature








Date

Library barcode number




I would like this authorisation to be valid until: 

Your PA/Secretary/Researcher should carry this letter of authorisation at all times when using the Library on behalf of the uniCARD Cardholder. 

Showing this letter will entitle him/her to enter the Library.

Updated 22/04/09


