Aston Staff Portal Dashboard Overview

Once you have logged in to Aston Staff Portal you will be taken to your Employee Dashboard. Here’s what you can do from the Dashboard:
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Click here to
access
Employee,
Manager &
Admin
Dashboards

\_

Aston University

( This tab is )

where you book
leave and
manage leave
requests.
Please refer to
\ Leave Guide

( This tab is
where you view
your payslips,
P60’s and bank
account details.
Please refer to
Pay Guide
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( This tab is \ -

where you view
submit expense
claims. Please
refer to
Expenses

\ Guide j
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Henry Simpson

Yoga Instructor, Human Resources
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Search on words e.g.
'Expense’ to use the
Quick Jump to
change dashboards
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Training

This tab is
where you can
book training
courses.
Please refer to
Training Guide
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Please refer to
the Full Profile
Overview Guide
to view more
detailed
\ information

Click here to
access My
Profile or log
out of Aston
Staff Portal

Once your
‘Profile
Completeness is
100% the
‘Improve’ icon
will change to
‘My Profile’, you
will then be able
to access your
full profile here
or as detailed
above

This area
shows your
normal working
hours and any
leave that has
been taken
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