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PART A KEY DEFINITIONS
A1.1

Students of the University are subject to the Charter and Statutes of the University
and to Ordinances, Regulations and other rules made under them. Infringements
of such rules may render the student liable to disciplinary action in addition to any
other penalty set down in the legislation. Nothing in these Regulations shall
prevent the making of local rules of conduct and behaviour relating to particular
facilities or areas of the University, and made by the person(s) responsible for
those facilities or areas, provided that such rules are consistent with the Charter,
Statutes, Ordinances and Regulations.

A1.2

Appeals: penalties, other than exclusion or expulsion, shall not be enforced
against a student until the 10 day period of appeal has passed.

A1.3

Assessments: any assessment which contributes to a module mark or other
module requirement including invigilated assessments and class tests,
coursework, submissions by research students including the qualifying report and
thesis/portfolio. Misconduct in any assessment which does not contribute to a
mark for a module falls within the jurisdiction of the Executive Dean of the School
concerned.

A1.4

Board of Examiners
•

The Programme Board of Examiners of the University for a particular
programme as approved by the Senate on the recommendation of the
relevant School Learning and Teaching Committee.

•

It is intended as far as possible to separate the roles of the Board of
Examiners and the Disciplinary Board, the former making academic
judgements and the latter deciding a penalty in cases of examination
malpractice. The separation of functions is essential to ensure a student a
fair hearing.

•

Normally, the Board of Examiners will meet before the Disciplinary Board. In
this case, when a case of alleged examination malpractice is pending, the
Board of Examiners will assess the student's performance in the module or
part of the module concerned:
a

as if no offence had been committed and recommend;

b

alternative decisions according to whether or not the Disciplinary Board
sets aside the result of the assessment, module or part of the module.

•

The Board of Examiners normally will not publish the results of the student in
any part of the module(s) affected by alleged malpractice until the case has
been resolved. Results for modules unaffected by the alleged malpractice
may be published at the discretion of the Board. It may authorise its Chair to
take any necessary action, following the decision of the Disciplinary Board or
Chief Operating Officer, or their nominee.

•

Where the Board of Examiners cannot meet prior to the Disciplinary Board,
the decision of the Disciplinary Board shall remain confidential until the Board
of Examiners has reached an academic judgement.

•

The student may not proceed to the next part of the programme until the
Board of Examiners has been satisfied that the penalties imposed by the
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Disciplinary Board have been complied with as well as the normal academic
requirements.

A1.5

Cases involving more than one student: where charges arise out of the same
incident, normallcases will be heard together.

A1.6

Executive Dean: refers to the Executive Dean of the School in which a student is
enrolled, or their nominee, or the person so designated by the Senate in the case
of a student enrolled on an inter-School programme. Nominees should normally
be the School Associate Dean Undergraduate, Postgraduate or Research.

A1.7

Failure to attend: if a student does not attend a scheduled hearing and fails to
provide an explanation for their absence regarded as satisfactory by the Chair or
Officer, the hearing may take place in the student’s absence provided the Chair or
Officer is satisfied that notice of the hearing was properly served. The appropriate
penalties may be imposed in the student's absence. A student’s representative
and friend will normally not attend in their absence. Where a student is unable to
attend for good reason (e.g. distance learning students) the Chair and/or Officer
may agree to organise a virtual hearing.

A1.8

Failure to respond to a lesser charge: in the case of an offence committed in
LIS or in Residences for which the penalty is a fine (£200 or less); if a student fails
to respond (after reasonable attempts have been made) to a written charge from
an Authorised Discipline Officer (ADO), the penalty shall be applied. The student
may appeal against the penalty.

A1.9

Friend: students may be accompanied by one friend in addition to their
representative. The role of the friend is to provide moral support to the student if
desired. A friend is not expected to speak or take any formal part in disciplinary
proceedings. One friend may attend any meeting at which the student is present.
The name of the friend must be provided not less than three days before the date
of any meetings and 10 days before a meeting of the Disciplinary Board or
Disciplinary Appeals Committee.

A1.10 The University will refer students to the Disclosure and Barring Service as required
by law when it considers that an individual has caused harm or poses a risk of
harm to a relevant vulnerable group.
A1.11 Mitigation: evidence offered by a student to explain circumstances related to a
disciplinary case which may if relevant lessen the severity of the penalty.
A1.12 The following are some of the disciplinary Penalties in common use:
•

Exclusion is a penalty which temporarily prevents a student from attending
any class or classes and/or from any part of the University or its precincts for
a specified period of time. An order of exclusion may include a requirement
that the student should have no contact of any kind with a named person or
persons. The Authorised Discipline Officer (ADO) or Disciplinary Board will
state whether an excluded student may or may not be permitted to sit
University examinations and/or School tests. An excluded student remains
subject to the regulations of the University during the period of exclusion.

•

Expulsion is a penalty which requires a student to leave the University
permanently. It prevents the student from continuing with their programme of
study, attending any class or classes and from attending any part of the
University or its precincts and using its facilities.
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•
Reprimand is a penalty which is notified in writing to the student and School
concerned. A reprimand will be recorded and may be mentioned in
references (see A1.16).
A1.13 Power of adjournment: any hearing may be adjourned, continued or postponed.
No case may normally be adjourned or postponed for a period of more than 14
days.
A1.14 Staff: if a member of staff is involved advice should be sought from Human
Resources and Registry as it may be necessary to engage other procedures such
as the staff disciplinary or grievance procedure.
A1.15 Statements: Students attending a Disciplinary Board will be provided with a
written statement of any account they give to the University Discipline Officer as a
formal part of the disciplinary process and will be asked either to (i) agree to (ii)
challenge the statement.
A1.16 Student Records and References
The following apply to any disciplinary penalty imposed under these Regulations:
•

All admissions and findings of guilt, together with penalties imposed shall be
notified to the Chief Operating Officer, or their nominee, and to the relevant
Executive Dean and/or person designated by Senate in the case of a
collaborative programme with a partner institution. Admissions and findings
of guilt shall be recorded on the student's University and School record. The
University will inform outside bodies such as accrediting bodies or partner
institutions, where relevant.

•

Admissions and findings of guilt with respect to disciplinary offences will
normally be mentioned in references where relevant. For University policy on
references please see the University intranet:
http://www1.aston.ac.uk/registry/for-staff/regsandpolicies/references-forstudents-and-staff/

A1.17 Student representative: students may be represented. Normally, this role is
fulfilled by a member of staff from the Union’s Advice & Representation Centre
(ARC). A representative has the right to speak to and question witnesses on the
students’ behalf. One representative may attend any meeting at which the student
is present. The name of the representative must be provided not less than three
days before the date of any meetings and 10 days before a meeting of the
Disciplinary Board or Disciplinary Appeals Committee.
A1.18 Support and guidance: the Authorised Discipline Officer, University Discipline
Officer or School Academic Offences Officer must advise the student at the
earliest opportunity of the availability of support and guidance from the ARC or
their Personal Tutor. Students should be advised to make proper use of computer
security measures at all times. Whilst it is important that students should retain all
notes and other resources used in drafting assessments until marks have been
finally released, they should also be alerted to the danger of such resources being
copied without their knowledge, especially computer files stored on hard disks or
networks.
A1.19 Timescales: ‘days’ in these Regulations means working days i.e. not including
Saturdays, Sundays or bank holidays or days on which the University is closed.
Whilst the University will take all reasonable steps to comply with the timescales
set out in these Regulations, it reserves the right to vary them depending on the
circumstances of individual cases.
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A1.20 University precincts: any location used for University activities. It includes the
premises of collaborative/partner colleges and of private venues while hosting
Aston events.
A1.21 University Presenter: person appointed to put the University’s case at hearings.
PART B STUDENT DISCIPLINE
B1

Disciplinary Offences

B1.1

These Regulations are intended to set and maintain acceptable standards of
behaviour within the University community, to encourage individuals to accept their
obligations to the community, to protect the rights of members of that community
to participate freely in the educational purposes of the University and to help
maintain the University’s good name and standing.

B1.2

The rules of discipline apply to all students registered with the University or
registered for a qualification of the University, irrespective of their mode or place of
study.

B1.3

These Regulations may also be adopted in the case of a former student who has
been reported in respect of an offence which might merit the exercise of Senate’s
powers described in Ordinance XVII.2.3 to deprive persons of any Degrees or
other academic awards or distinctions awarded by the University.

B1.4

The following list gives examples of breaches of discipline; it does not prevent the
University considering and adjudicating on any other conduct or action which may
be a breach of discipline, whether on University premises or elsewhere. A student
may be deemed in breach of discipline who:
a

behaves in a violent, riotous, disorderly, grossly offensive or inappropriate
way;

b

attempts to gain unfair advantage in any formal assessment, for example,
through plagiarism, collusion, or cheating;

c

disrupts or improperly interferes with the academic, administrative, social or
other activities of the University or with the functions, duties or activities of
any student, member of staff or visitor;

d

contravenes the University’s policy on the prevention of harassment;

e

assaults another person;

f

prevents the University from carrying out its due responsibilities;

g

wilfully or negligently defaces, injures or harms the property of the University
or of an institution attended as part of a University course;

h

refuses to make good damage done in the University or elsewhere;

i

falsifies or misuses University records, including falsification of evidence of
mitigation;

j

disregards any Ordinance, Regulation, or Code of Practice governing the
conduct or obligations of students in any part of the University;

k

is convicted of an offence against the criminal law of England and Wales;

l

engages in conduct prejudicial to the good order, safety, operation and
discipline of the University, its students, staff and visitors;

m

commits fraud including identity and/or student finance fraud;
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misuses, or uses in an unauthorised way, the University’s intellectual
property (including the sale of essays or other work produced by Aston
University students as part of their programme of study);
o

behaves in such a way as to bring the University into disrepute;

p

is enrolled on the basis of a fraudulent application.

B2

Criminal Offences

B2.1

Where the University considers it possible that a criminal offence has been
committed it may, after taking any advice necessary, refer the case(s) to the
police.

B2.2

Where a matter has been referred to the police the University will either stay any
internal processes until the outcome of criminal proceedings, or proceed if this is
considered appropriate.

B2.3

The University Discipline Officer may proceed with the investigation of the offence
before either a prosecution has been completed or a decision not to prosecute has
been taken.

B2.4

Where a student has received a custodial sentence for a criminal conviction and
has been referred to the Disciplinary Board the following principles will apply and
the relevant Sections of the Regulations on Student Discipline will be interpreted,
or not applied, accordingly:

B3

a

The student will be advised that a hearing is taking place rather than being
invited to attend the hearing.

b

The student will be permitted to nominate a representative to attend the
hearing on their behalf even though they will not also be present. The
Regulations concerning attendance at the hearing and the Disciplinary
Board’s authority to proceed in the student’s absence will apply equally to
any representative nominated by the student.

c

If the student, or their nominated representative, fails to respond to
correspondence about the disciplinary hearing without good reason, a
Disciplinary Board shall be arranged and may proceed to impose whatever
penalty it thinks fit in accordance with the Regulations.

d

Since the charge brought by the University cannot be denied, the court
having already passed sentence on a guilty finding or admitted offence
against the criminal law, the student will not be required to admit or deny the
University’s charge, nor present a defence.

e

Students will be given the opportunity to submit mitigation in writing in
advance of the Disciplinary Board hearing and these may be circulated with
the agenda papers. This does not preclude additional mitigation being
presented on the day of the hearing.

f

The role of the Disciplinary Board will be to determine whether there should
be a University penalty and, if so, what that penalty should be.

g

Students will be advised of the Disciplinary Board’s decision and of their right
of appeal (procedures for which are set out in Section D of the Regulations
on Student Discipline) in writing.

Precautionary Exclusion
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B3.1 The Vice-Chancellor, Senior Pro-Vice-Chancellor or Chief Operating Officer or
their nominee may exclude a student from any class or classes and/or from all or
any part of the University at any time, and may direct that such exclusion shall
continue until the determination of any criminal proceedings and/or any disciplinary
action by the University.
B3.2

Students shall be given the opportunity to explain their conduct to the relevant
Authorised Discipline Officer at the earliest possible opportunity.

B3.3

The student may be informed orally of the decision to exclude him or her. Written
confirmation and notice of the right of appeal shall be provided within two working
days.

B3.4

Following exclusion the student may contact the ARC and come onto campus only
for the purpose of meeting University staff directly involved in the investigation of
the allegations or to meet ARC staff at a pre-arranged time and place. The ARC
will inform the Chief Operating Officer or their nominee in advance of all visits by
excluded students.

B3.5

The Chief Operating Officer or their nominee shall report all exclusions to the next
meeting of the Senate. In cases where the matter has not been considered by the
Senate Disciplinary Appeals Committee, the Senate shall determine whether the
exclusion shall continue until the outcome of any appeal. There is no right for the
student to make representations to the Senate, whether in writing or in person.

B4

Role and Powers of Authorised Discipline Officers (non-academic offences)

B4.1

Authorised Discipline Officers are authorised to deal in the first instance with
offences other than Academic Offences. The following are Authorised Discipline
Officers:

B4.2

a

The Vice-Chancellor.

b

The Senior Pro-Vice-Chancellor.

c

The Chief Operating Officer or their nominee.

d

The Executive Dean of the School in which the student is enrolled or their
nominees. Nominees of Executive Deans should normally be the School’s
Associate Dean Undergraduate Programmes, Postgraduate Programmes or
Research.

e

The person designated by the Senate in the case of a collaborative
programme with a partner institution.

f

The Director of Library and Information Services, or any member of their
Senior Management Team.

g

The Associate Directors of Information Systems Aston (ISA).

h

The Manager of Residential Services, and the Senior Residence Tutor (and
Deputy).

i

The Director of the Learning Development Centre.

j

and any other officer whom the Senate may from time to time authorise.

If the Authorised Discipline Officer is a co-student of the student concerned, this
should be disclosed to the University Discipline Officer so that an alternative
Authorised Discipline Officer may be nominated.

7

REG/13/501
2013-14
B4.3 An Authorised Discipline Officer may deal with alleged offences providing that the
student admits all charges against him or her and agrees to have their case dealt
with by the Authorised Discipline Officer. In cases where guilt is denied by the
student, or where the student has elected to have their case heard by the
Disciplinary Board, the case is referred to the Disciplinary Board through the
University Discipline Officer (see also A1.8 ‘Failure to respond to a lesser charge’).
B4.4

The Authorised Discipline Officer has absolute discretion to impose one or more of
the following penalties in addition to any conditions which may be set out in other
Ordinances, University Regulations or Codes:
The Vice-Chancellor, Senior Pro-Vice-Chancellor and Chief Operating Officer
or their nominee:
power to exclude from any class or classes and/or from any area of the University
for a specified period, to administer a reprimand, to impose a fine not exceeding
£300, and to require restitution in whole or in part for damage.
The Executive Deans or nominees:
power to exclude from any area of the School for a specified period, to administer
a reprimand, to impose a fine not exceeding £200, and to require restitution in
whole or in part for damage.
The Director of Library and Information Services, or any member of their
Senior Management Team:
power to exclude from any area of the Library and to exclude from use of any
library facilities for a specified period, to administer a reprimand, to impose a fine
not exceeding £200, and to require restitution in whole or in part for damage.
The Associate Directors of Information Systems Aston (ISA):
power to exclude from any area of the central open-access computing clusters,
and to exclude from use of any central computing facilities, for a specified period,
to administer a reprimand, to impose a fine not exceeding £200, and to require
restitution in whole or in part for damage.
The Manager of the Learning Development Centre (LDC):
power to exclude from any area of the LDC and to exclude from use of any LDC
facilities for a specified period, to administer a reprimand, to impose a fine not
exceeding £200, and to require restitution in whole or in part for damage.
The Manager of Residential Services, and the Senior Residence Tutor (and
Deputy):
power to exclude from University Residences for a specified period, to administer
a reprimand, to impose a fine not exceeding £200, and to require restitution in
whole or in part for damage.

B4.5

If the Authorised Discipline Officer judges the alleged offence to be of such gravity
that it should be considered by the Disciplinary Board in the first instance or, if they
are not satisfied that the penalties at their disposal are appropriate for the offence,
they must report this to the University Discipline Officer so that the case may be
referred to the Disciplinary Board.
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B4.6 The Authorised Discipline Officer can refer an alleged offence to the Disciplinary
Board at any stage in the disciplinary process, for example, if new information
becomes available.
B5

Process for Consideration of Allegations of Non-Academic Breaches of
Discipline

B5.1

Alleged breaches of discipline should be reported to the appropriate Authorised
Discipline Officer. In the event of any uncertainty about who is the appropriate
Authorised Discipline Officer the University Discipline Officer should be contacted
for advice.

B5.2

The Authorised Discipline Officer will contact the student. A student who is
charged with being in breach of discipline must be informed in writing of the details
of the alleged offence, given the option of having her/his case heard by the
Disciplinary Board, and given an opportunity of defending herself or himself.

B5.3

The student will be offered the opportunity to meet with the Authorised Discipline
Officer (ADO). In appropriate circumstances (e.g. to avoid holding two separate
hearings) the ADO may be accompanied at the meeting, including by not more
than one other ADO. An Authorised Discipline Officer must establish that the
student admits the charge and has not elected to have the matter dealt with by the
Disciplinary Board. The student is required to confirm these details in writing. If
the student denies the charge the matter will be referred to the Disciplinary Board.
A student is entitled to at least 24 hours’ notice of an interview.

B5.4

The Authorised Discipline Officer shall take into account any mitigation raised by
the student, together with documentary evidence, where this can be provided (e.g.
medical evidence, bank statements, etc).

B5.5

The Authorised Discipline Officer will decide upon a penalty, taking into account
the degree of premeditation, whether the offence was repeated or continuous, the
extent of the impact upon staff, students, the environment or the standing of the
University and the previous disciplinary record of the student whether or not the
offence occurred on University premises and regardless of whether the student
was a member of the University at the time.

B5.6

Penalties other than reparation for damage and injury to property can be
suspended, conditional on the good behaviour of the student, for a maximum of
one year.

B5.7

If the penalty of exclusion is imposed, the exercise of this power must be reported
through the Chief Operating Officer or their nominee to the next meeting of the
Senate. The student shall have a right of appeal against such exclusion to the
Senate Disciplinary Appeals Committee, whose decision shall be final.

B5.8

A student may submit an appeal directly to the Disciplinary Board in mitigation of
penalties, other than exclusion, imposed by the Authorised Discipline Officer. If
the student wishes to make such an appeal, this must be done in writing to the
University Discipline Officer within 10 days of the penalty being notified to the
student.

B5.9

Penalties, apart from exclusion, shall not be imposed until the 10 day period for
appeal has expired. If an appeal is to be made, the penalty, apart from that of
exclusion, shall be suspended until the appeal has been resolved by the
Disciplinary Board or by the Senate Disciplinary Appeals Committee.
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B5.10 All admissions and findings of guilt, together with penalties imposed shall be
notified by the Authorised Discipline Officer to the Chief Operating Officer, or their
nominee, and to the relevant Executive Dean and/or person designated by Senate
in the case of a collaborative programme with a partner institution. Admissions and
findings of guilt shall be recorded on the student's University and School record.
The University will inform outside bodies such as accrediting bodies or partner
institutions, where relevant. Students in the School of Life and Health Sciences
who are covered by the General Regulations on Fitness to Practise, (REG/13/506
and subsequent versions) may be referred to the appropriate Fitness to Practise
Officer.
B6

Breaches of Examination Regulations

B6.1

It is the responsibility of invigilators and assessors to refer cases of alleged
examination malpractice to the University Discipline Officer.

B6.2

The University Discipline Officer will obtain a written report from the staff involved
in the alleged incident, may interview the student and other witnesses and take
written statements, and will decide if there is a case to answer.

B6.3

If the University Discipline Officer is satisfied that there is no case to answer, those
involved will be informed accordingly.

B6.4

If the University Discipline Officer is satisfied that there is a case to answer, the
following steps will be taken:
a.

the Chair of the Board of Examiners will be informed that a case is pending,
including the name of the student concerned, and the module in which the
alleged incident took place;

b.

for non-academic offences, e.g. bringing unauthorised material (such as
notes) into the examination room or refusing to stop writing when asked, the
matter will be referred to the Chief Operating Officer, or their nominee, in
their role as the relevant Authorised Discipline Officer.

c.

cases which are deemed to require academic judgement will be referred to
the Disciplinary Board.

B6.5

The Chief Operating Officer, or their nominee, will deal with matters referred to
them in accordance with the process set out in B5 above. In the case of breaches
of Examination Regulations the Chief Operating Officer, or their nominee, will use
the Tariff of Penalties to assist in identifying the severity of the offence and the
appropriate penalty.

B6.6

In a case of alleged malpractice where the examination is taking place off-campus
the local organiser and invigilator of the examination should investigate the
incident and report to the University Discipline Officer. The student concerned
should also prepare a statement and submit this to the University Discipline
Officer.

B7

Alleged Breaches of Discipline which do not fall within the Remit of a
particular Authorised Discipline Officer

B7.1

Any apparent breach of discipline, which does not fall within the remit of a
particular Authorised Discipline Officer (see regulation B4.1), or within the
Regulations for suspected Academic Offences (see Section C of these
Regulations), must be reported to the University Discipline Officer.
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B7.2 The University Discipline Officer will, where necessary, investigate such
allegations, and may interview and take written statements from those concerned
and witnesses, including students and staff.
B7.3

If the University Discipline Officer is satisfied that there is no case to answer, those
involved will be informed accordingly.

B7.4

If the University Discipline Officer is satisfied that there is a case to answer, he/she
shall frame the wording of the precise charge/s to be answered by the student and
will inform the student in writing. The student will be requested to admit or deny
the charge/s in writing and, if admitting the charge/s, will be requested to confirm
whether he/she wishes the case to be dealt with by an Authorised Discipline
Officer, rather than a Disciplinary Board.

B7.5

The University Discipline Officer shall prepare a report of their findings and refer
the matter either to the appropriate Authorised Discipline Officer (if the student
admits the charge/s and wishes to have the case dealt with by an Authorised
Discipline Officer), or to the Disciplinary Board (if the student denies the charge/s
or admits them, but wishes to have the case dealt with by the Disciplinary Board).

C

ACADEMIC MATTERS

C1

Definitions

C1.1

Academic or intellectual malpractice shall be established on the basis of academic
judgement.

C1.2

Academic offences include:
Cheating - any academic or intellectual malpractice normally in assessments such
as University Examinations, Class Tests or coursework which may give an unfair
advantage over others. Taking unauthorised material into an examination
(including revision notes or unauthorised equipment) shall be regarded as a
breach of Examination Regulations and dealt with by the Chief Operating Officer,
or their nominee, as detailed in B6.
Plagiarism – where a student uses, without acknowledgement, the work of other
people and presents it as their own which may give an unfair advantage over
others. Both reckless disregard of expected academic practice regarding
plagiarism and deliberate plagiarism may be construed as offences.
Collusion - where two or more people have worked together without permission to
produce a piece of work which is then submitted for assessment as the work of
only one person, which may give an unfair advantage over others. Action may be
taken against a student who has allowed their work to be used as well as against a
student who submits work resulting from collusion.
Falsification of data or other research – where a student deliberately falsifies or
fabricates results in order to support a thesis or argument.

C1.3

The University recognises that a distinction should be made between (i) plagiarism
and cheating and (ii) poor academic practice. The University considers
judgements made regarding this distinction in relation to particular pieces of
student work to be a matter of academic judgement.

C1.4

If the student admits the charge and accepts the School’s jurisdiction in this area
academic malpractice in assessments should be dealt with by the appropriate
School Academic Offences Officer using the University Tariff of Penalties. A
student who denies the alleged Academic Offence or who chooses to have her/his
case dealt with by the University Disciplinary Board is subject to the procedures of
the Board.
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C1.5 It is the responsibility of members of staff to refer cases of suspected academic
offences to the Academic Offences Officer of the School in which the student is
enrolled, or the person designated by the Senate in the case of a student enrolled
on an inter-School or collaborative programme.
C2

Role and Powers of the Academic Offences Officer

C2.1

The Academic Offences Officer will be the Associate Dean Undergraduate and/or
Postgraduate Programmes and/or the Associate Dean Research, or other
delegated member(s) of staff within the School in which a student is enrolled, or
the person so designated by the Senate in the case of a student enrolled on an
inter-School or collaborative programme.

C2.2

The Academic Offences Officer will investigate referred allegations of Academic
Offences. Every effort should be made to deal with cases of suspected Academic
Offences as soon as possible. Investigations will normally be carried out in five
working days but may take longer depending on the circumstances of the case.

C2.3

The Academic Offences Officer has the right to interview and take statements from
those concerned, including students and staff. Interviews will be held at the
discretion of the Academic Offences Officer and will not be required in every case.
If an interview with a student suspected of an Academic Offence is needed the
student must be given 24 hours’ notice of the interview and an indication of the
matter to be discussed. This interview will form part of the investigation and is not
a formal meeting to hear the case.

C2.4

If the Academic Offences Officer is satisfied that there is not a case to answer
those concerned will be advised accordingly.
If the Academic Offences Officer identifies anything in an assessment which
suggests a student may be in danger of committing a future offence an informal
warning should be given.
If the Academic Offences Officer is satisfied that there is a case to answer he/she
must define the charge the student is to answer in writing.

C2.5

If the student accepts the jurisdiction of the School and admits the charges, or if a
student fails to respond (after reasonable attempts have been made) to a written
charge, the Academic Offences Officer may:
a

convene a hearing, or

b

refer the matter to the University Discipline Officer.

The Academic Offences Officer can refer an alleged offence to the Disciplinary
Board at any stage in the disciplinary process.
C2.6

The Academic Offences Officer must refer the case to the University Discipline
Officer if the offence is judged to be of severity level 3 in the University’s Tariff of
Penalties.

C2.7

The Academic Offences Officer may refer a case to the University Discipline
Officer if the penalties at their disposal in the University Tariff of Penalties do not
appear to be appropriate for the offence e.g. a new type of offence on which
guidance is required.

C2.8

Where cases are referred to the University Discipline Officer, they will investigate
the allegations and take further action as detailed in Section B7 of these
Regulations.
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C2.9 The Academic Offences Officer in the School in which the alleged offence occurs
will report preliminary findings to the Academic Offences Officer in the School in
which the student is enrolled and/or the person designated by the Senate in the
case of a collaborative programme with a partner institution (where necessary).
C3

Procedure for Hearing Alleged Academic Offences

C3.1

Where cases are dealt with by the Academic Offences Officer, a hearing will be
convened. Any student whose case is to be heard by the Academic Offences
Officer shall receive notification in writing of the charge and the date of the hearing
not less than five days before the meeting, together with a copy of the Regulations
on Student Discipline, the Tariff of Penalties for Academic Offences and a copy of
any written material the Academic Offences Officer intends to present in support of
the charge.

C3.2

The student concerned is expected to attend the hearing in person. They shall
have the right to make written representations to the Academic Offences Officer
provided that they submit any written material not less than three days before the
date of the hearing.

C3.3

The Academic Offences Officer will normally be accompanied by one other
member of staff whose responsibility it is to take brief notes of the hearing. It may
be appropriate to invite other member(s) of staff in some cases. It is normally not
appropriate to invite the member of staff who originally reported the alleged
offence.

C3.4

At the hearing, the Academic Offences Officer will read out the charge to the
student, confirm that the student pleads guilty and invite the student, or any person
representing the student, to respond to the charge. The Academic Offences
Officer shall take into account any mitigation raised by the student, together with
documentary evidence, where this can be provided (e.g., medical evidence, bank
statements, etc). The Academic Offences Officer or other members of staff
attending the hearing (where appropriate) may seek clarification from the student
or any person representing her/him.

C3.5

If a student or students, at any time during the hearing changes their plea to deny
the charge, the hearing will be adjourned and the case will immediately be passed
to the University Discipline Officer who will then proceed to deal with the matter in
accordance with these Regulations.

C3.6

After the case has been heard the student and any person(s) representing and/or
accompanying her/him shall withdraw while the Academic Offences Officer
considers the penalty.

C3.7

The penalties available to the Academic Offences Officer shall be in accordance
with the Tariff of Penalties for Academic Offences.

C3.8

When the Academic Offences Officer has decided upon a penalty, the student and
any person(s) representing and/or accompanying her/him shall be summoned to
hear the decision and informed of the student’s right to appeal against the penalty
within 10 days. Any such appeal must be in writing and give brief reasons for the
grounds of the appeal. If the grounds for appeal are valid it should be directed to
the University Discipline Officer who will arrange for the University Disciplinary
Board to meet to hear the appeal.

C3.9

A record of the proceedings and the decisions reached shall be retained by the
School in which the meeting with the Academic Offences Officer was convened.
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D1

Cases referred to the Disciplinary Board

D1.1

A student whose case is to be heard by the Disciplinary Board shall be sent a
written summons by the Secretary to appear before the Disciplinary Board at least
21 days before the date of the hearing. The student will be given notice of the
charge, of the right to representation, the date and time of the hearing and the
procedure to be followed by the Board.

D1.2

At a hearing the student shall be entitled to hear all the evidence of the complaint
and to state his or her own case. The case against the student shall be presented
first. Both parties shall have the right to call and to question witnesses and to
make a concluding statement, that of the student being heard last.

D1.3

At the hearing, the University's case normally will be put by a person appointed for
that purpose (the University Presenter).

D1.4

The Disciplinary Board, if satisfied that an offence has been committed, may
impose one or more of the following penalties for disciplinary offences and
academic offences of severity level three or above.

D1.5

a

a reprimand;

b

a fine not exceeding £500;

c

requirement to make good in whole or in part to the satisfaction of the Board
any damage or injury caused to property in the University or elsewhere;

d

requirement to repay in whole or in part any monies obtained by fraud;

e

in the case of a student who has been enrolled on a programme/module on
the basis of a fraudulent application, any awards and/or academic credits
gained on that programme/module will be withdrawn. This penalty will be
applied consistently to all students in this situation.

f

in the case of an academic offence set aside the whole module, qualifying
report or thesis, i.e. the outcome or recorded mark for that module, qualifying
report or thesis to be fail or zero;

g

in the case of abuse of any of the University services or facilities,
disqualification from using such services or facilities for a specified period;

h

the Board may specify that the student not have contact with named
person(s). The Board will determine the penalty to be imposed if the student
breaches this penalty;

i

exclusion from membership of and attendance at the University for a
specified period. In considering the length of periods of exclusion, the Board
will bear in mind the personal circumstances of the student, and the fact that
any period of exclusion from academic activities may not count towards the
period of attendance required for the award of a degree. The Board will state
whether an excluded student may or may not be permitted to sit University
examinations and/or School tests;

j

expulsion from the University.

For offences of less than severity level 3 the University Tariff of Penalties shall
apply. Penalties other than reparation for damage and injury to property can be
suspended, conditional on the good behaviour of the student, for a specified
period.
14

REG/13/501
2013-14
D1.6 When determining penalties, the Board shall take into account any material
mitigation submitted by the student. Where the Board concludes that these
circumstances are relevant to the case, this shall normally be taken into account
when assessing the severity of the offence. In determining whether circumstances
should be taken into account, the Board shall consider whether those
circumstances have previously been disclosed in a timely manner. The Board is
unlikely to accept mitigation when considering a repeat offence of (i) plagiarism, (ii)
collusion or (iii) cheating.
D1.7

A record of the proceedings of any Disciplinary Board shall be kept by the
Secretary. The student shall be informed of the decision of the Disciplinary Board
as soon as practicable after its meeting. The student shall be informed of the
reasons for the decision.

D2

Right of Appeal

D2.1

The grounds for appeal are:
a

procedural irregularity of a material nature, including the commission of an
error during the disciplinary hearing;

b

new evidence material to the case which the student can demonstrate was
for good reason not previously available.

D2.2

A student who has admitted an offence may only appeal in mitigation of the
penalty.

D2.3

A student who wishes to appeal against the decision of the Authorised Discipline
Officer, or the Academic Offences Officer must give notice in writing of the
grounds for appeal including a summary of their case, to the University Discipline
Officer within 10 days of the decision being notified. The University Discipline
Officer will determine whether there are grounds for appeal. Appeals will be heard
by the Disciplinary Board.

D2.4

In addition to the written summons, a copy of the Ordinance and these
Regulations the student should be notified of the detailed procedures for the
hearing of appeals to the Disciplinary Board.

D2.5

The Board may accept or reject the appeal in whole or in part.

D2.6

The Board may set aside, vary (including increasing or decreasing the severity of
the original penalties) or confirm the penalty imposed by the Authorised Discipline
Officer or Academic Offences Officer, and in doing so, may take into account any
record of previous misconduct, whether or not occurring on University premises
and regardless of whether the student was a member of the University at the time,
the penalties available to the Board being those set out in Regulation D1.4.

D2.7

The decision of the Disciplinary Board shall be final and no further appeal shall be
permitted within the University.

D3

The Disciplinary Appeals Committee

D3.1

A Disciplinary Appeals Committee shall be appointed by the Senate to consider
appeals made against precautionary exclusion or decisions of the Disciplinary
Board.

D3.2

A student who wishes to appeal against precautionary exclusion or the decision of
the Disciplinary Board must give notice in writing including a summary of the
grounds on which the appeal is made, to the Secretary of the Disciplinary Appeals
Committee within 10 days of the decision being notified.
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a

procedural irregularity of a material nature, including the commission of an
error during the disciplinary hearing;

b

new evidence material to the case which the student can demonstrate was
for good reason not previously available.

The composition of a Disciplinary Appeals Committee shall be:
Vice-Chancellor or nominee (Chair)
Two representatives of Senate
A representative of the Sabbatical Officers of the Aston Students’ Union
Chief Operating Officer or nominee (Secretary)
No person who was a member of or was concerned in any way with earlier
proceedings will be a member of the Disciplinary Appeals Committee.

D3.5

The Disciplinary Appeals Committee shall have the following Terms of Reference:
a

to consider appeals against precautionary exclusion or the decision of a
Disciplinary Board;

b

to accept or reject the appeal in whole or in part;

c

to set aside, vary or confirm a decision of precautionary exclusion of the
Disciplinary Board, and in so doing may take into account any record of
previous misconduct;

d

to report its decisions to the Senate.

D4

Procedures of the Disciplinary Appeals Committee

D4.1

The Secretary and Chair of the Disciplinary Appeals Committee will consider the
student’s submission to ensure that an appeal does not progress to the full hearing
of the Senate Disciplinary Appeals Committee if they consider that the student has
no prospect of success whatsoever. This should be based on their general
impression of the claims made and the benefit of any doubt should be given to the
student. The student will be informed in writing if there are no appropriate grounds
to initiate the appeals process.

D4.2

Not less than 21 days before a meeting of the Disciplinary Appeals Committee, the
Committee Secretary shall dispatch a notice of the date and venue of the hearing
by first class mail to the student’s last known address. The student should be
notified of any detailed procedures of the Disciplinary Appeals Committee which
do not appear in these Regulations.

D4.3

A copy of the minutes of the Disciplinary Board shall be made available to the
appellant in advance of the hearing. The Chair of the Board may prepare their own
report to the Appeals Committee, which shall also be submitted to the student in
advance of the hearing.

D4.4

The student shall have the right to submit a written statement outlining the grounds
for appeal and including any documentary evidence (e.g. medical certificates).
Where witnesses are to be presented a written witness statement must be
submitted in advance.

D4.5

All documentary evidence from the University and the student must be submitted
to the Secretary of the Disciplinary Appeals Committee at least 10 days before the
date of the hearing.
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D4.6 The University Presenter may call or present further evidence to meet any new or
additional issues raised by the appellant.
D4.7

In order to facilitate its investigations, the Committee shall have access to relevant
material evidence (including the minutes and papers of the Disciplinary Board). In
addition it may require the attendance of witnesses. The Chair of the Board shall
be in attendance, but may speak only when requested by the Chair of the Appeals
Committee.

D4.8

At conclusion of the proceedings all non-members of the Committee will be asked
to withdraw while the Committee reaches its decision. The Committee shall have
the power to make one of the following decisions on behalf of the Senate:

D4.9

a

to accept or reject the appeal in whole or in part;

b

to set aside, vary or confirm the finding of guilt in whole or in part;

c

to set aside, vary or confirm a precautionary exclusion;

d

to set aside, vary (including increasing or decreasing the severity of the
original penalties) or confirm the penalty imposed, and in doing so, may take
into account any record of previous misconduct, whether or not occurring on
University premises and regardless of whether the student was a member of
the University at the time, the penalties available to the Board being those
set out in Regulation D1.4.

The Secretary of the Disciplinary Appeals Committee shall inform the student in
writing of the Committee's decision within seven working days of the meeting.

D4.10 The decision of the Senate Disciplinary Appeals Committee shall be final.

GS, last updated September 2013
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